Please ask for:



Telephone No:
 
(0116) 221 1622

Fax No:



(0116) 224 0367

Our Ref:





Date:




Parent/Guardian(s) of:

Dear Parent/Guardian(s)  

 Pupil:                                      DOB:                             Year:

We write to you regarding XXXX’s place on the waiting list for XXXX School.

We can now confirm that a place has become available for XXXX at XXXX School.  (Please note that this place will be held for 10 school days from the date of this letter).

XXXX School is now expecting you to contact them to arrange a mutually convenient time and date for XXXX and yourself to attend a meeting to discuss admission arrangements.  The contact number for XXXX School is XXXX.

Please note that a copy of this letter has been sent to your child’s current school so that they are aware that your child will possibly be changing school in the near future. Before changing schools we advise you to discuss this with the Headteacher at your child’s present school. Your do not have to take up this offer if your child is settled in their current school.
If you have any queries or concerns you may wish to discuss, please contact the School Admissions Service on (0116) 252 7009, who will be pleased to assist you.

Yours faithfully,

School Admissions Service
cc:  Legal Services

      New school
      Current school
