On extranet in different languages (in education Welfare section)
Leave of Absence Due to Holidays / Family / Personal Reasons

In law, the head teacher has the discretionary power to authorise up to 10 days absence in any school year. This, however, is not a right and will only be granted for exceptional reasons. 

It is very unlikely that any leave of absence will be authorised where one or more of the following apply;

· The pupil’s attendance rate has already fallen below 95% or, if the request is made in the autumn term, if the child’s attendance rate was below 95% in the previous year.

· There is unauthorised absence in the previous 12 months

· The pupil is in Year 2 or Year 6

· The leave is at the start of the autumn term which is such an important time for all pupils in their new classes

We strongly discourage any extended leave of absence (ie more than 10 days) during term-time.  No more than two extended periods of absence may be approved during the child/children’s seven years’ attendance at this school and agreement is subject to the above bullet points.

Any requests for leave of absence during term time should be made in writing on a ‘leave request form’ that can be obtained from the school office.  Holidays/flights should not be booked until you have received written confirmation that the head teacher has agreed to the leave.  Please be aware that we may then ask to see travel documents (ie air tickets) to confirm planned return dates.

When the leave is taken without prior approval, the whole absence will be unauthorised and the child’s name may be removed from roll.  This is also the case if a child returns later than the agreed return date.
Please note a Penalty Notice (a £50 fine per parent per child) may and usually will be issued by the Education Welfare Service where a parent takes their child away for a period of 5 days or more during term time and has

· not requested permission
or

· permission is refused by the school

or

· the child does not return on the agreed date.
