MID-TERM SCHOOL TRANSFER PROTOCOL
Introducing the protocol for primary age pupils
After a successful pilot period in 2008, Leicester City Cabinet approved the adoption of the Mid-Term protocol in 2009. The protocol was initially used for secondary mid-term transfer requests but from April 2010 will be used for both primary and secondary age pupils. It is designed to encourage parents / carers to take time to consider all of the implications of a change of school for their child before their application is processed.

When an application is received by the School Admissions Service from the parent / carer of a child who is already attending a City School, it is not immediately processed. Instead, the Mid-Term transfer request form is sent to the parent / carer. The first part of the form asks the parent / carer to explain their reasons for requesting a change of school for their child. The parent / carer then take the form to their child’s current school; a senior member of staff indicates on the second part of the form whether they support the proposed move or not.
Whether or not the school supports the proposed move, the parent / carer can insist that their application is processed. If there are no places available at the school the parent / carer have requested a place at, they will have a right of appeal to an independent appeal panel. Parents / carers are only entitled to appeal once for a place in the respective year group unless there has been a significant change in their circumstances or that of the school.
Schools have found the protocol very helpful in encouraging parents / carers into a dialogue with them before committing themselves to an application for a change of school, which is often not in the best interests of the child’s education. Around 75% of applications are not proceeded with, which suggests that the process is serving its purpose well and reducing the mobility of children between City schools.

